
PRINTING TAX FORMS IN PAYLOCITY 
 
The W2s and 1095-Cs will be available in Paylocity around Jan 10th. 
To view/print them, 
Log into Paylocity (see instructions on how to log in) 
Got to Employees --- Employee Payroll Record 

 
 
Click on Pay tab 

 
 
Click on Tax Forms 

 



 
 
Here you will see the W-2s and the 1095-Cs for each year you have worked at the 
Independence Center -NOTE: not everyone will have 1095-C forms. 

 
 
When the most current year is available click on it 
You will need to have a valid phone number on file with us in order to receive a 
code via voice or text to authenticate your identity 

 
 
Enter the code once you receive it  



 
You may enter a password (any password is fine) 
OR choose not to by checking the box 
 

 
 
Click View PDF  
 
If you enter a password, the system will ask you to reenter 

 
 
Enter password and click Submit  
Your W2 is presented as a PDF – print, save, or just view the information 
 



Repeat this process above to see the 1095-C 
 
 


